
PODCASTING BASICS: CREATING A PODCAST 

Podcasting 

About this project   

In this project, you'll learn the fundamentals for creating, 
producing and hosting a Podcast. You'll also examine case studies 
from experienced Podcasters and examine how their shows were 
created.   

This project is for anyone with a Podcast idea they'd like to 
create, and anyone interested in learning more about the process 
of Podcasting. This project introduces you to the steps of 
preproduction, recording, postproduction, and publishing of your 
own Podcast(s). 

Goals and objectives 

Creating Podcasts has many educational benefits, including 
strengthening skills in research, writing, and collaboration — and 
Podcasting is easy to do.  Specifically: 

• Discover the basics for what type of equipment to use, and 
learn how to create a professional-quality presentation 

• Create a launch plan while defining your podcast audience, 
build a promotions plan, and create an weekly calendar 

• Learn how to book guests and how to interview your guests (in 
various styles and formats) 

• Learn the basics of formatting your show, creating an 
introduction, how to make your first episode 

• Learn about different Podcast networks, Podcasting analytics, 
and how to promote your show 

• Learn the ROI of Podcasting, both financially and 
professionally (money isn't the only reason to create a show) 

 
What is a Podcast? pod·cast ˈpädˌkast  
Noun: a digital audio file made available on the Internet for 
downloading to a computer or portable media player, typically 
available as a series. A Podcast is also an episodic series of 
audio files that users can subscribe to and download to their 
device(s) for listening. 
 
Verb: To make (a digital audio file) available as a podcast. 
 
How do Podcasts Work? 
Just like WordPress, a Podcast allows users to subscribe to your 
blog posts via RSS feeds.  It is easy for users to subscribe to 
your podcast using RSS subscription apps on their devices. There 
are specialized tools for subscribing to podcasts, and the most 
popular one of them is iTunes. By submitting your Podcasts to 
iTunes Podcast directory, you can make it available to millions of 



users around the world. Your users can easily subscribe to your 
Podcast on their iPhones, iPods, iPad, and other apple devices.  
Your Podcast will also be available to users on most other devices 
including Android, Windows, and other platforms. They can 
subscribe to it using a Podcast app on their devices and 
computers.   
 
You will learn how to make your podcast available on iTunes later 
in this class. 
 
FURTHER READING: 
What is a podcast?  
https://www.entrepreneurs-journey.com/230/what-is-a-podcast 

 
What is RSS? 
https://www.entrepreneurs-journey.com/209/what-is-rss-syndication/ 
 
How to Listen to Podcasts 
http://podcasting.about.com/od/basics101/a/PodcastListen.htm 
 
Beginner’s Guide to Podcast Creation 
http://www.ilounge.com/index.php/articles/comments/beginners-
guide-to-podcast-creation/ 
 
Apple has lesson plans for using iPods in classrooms. Many of them 
involve students recording audio. 
https://www.apple.com/education/docs/L419373A-
US_L419373A_AppleTechDisabilities.pdf 
 
 


