
Adding a Photo to a WordPress Post 

Now let's see how this process works in WordPress. Go ahead and open the WordPress 
administration area. Using the menu in the left column, click Posts. Then click Edit below your 
post's title. 

Click in the text of your post where you'd like your photo to go. Then, look above your text editor, 
and click the Add Media button. 

 
Add Media button 

This opens the Insert Media screen. Make sure the Upload Files tab is selected. You'll see that 
you can use up to 3GB of space with the free account. Keep this in mind if you're creating a photo 
blog that will have lots of photos and need lots of storage space. Click Select Files to add your 
photo. 



 
Click Upload Files tab and then click Select Files 

As in Blogger, you'll need to navigate through your computer's files to the folder where your photo 
is saved. When you find it, choose your photo, and click Open. Then you'll end up back at the 
Insert Media screen. 

Next, click the thumbnail version of the uploaded picture in the main column. 



 
Clicking the uploaded image opens two attachment modules 

Fill in the Title and Alt Text fields with a keyword or phrase. These fields are the same as 
theProperties on Blogger. Add a caption, if you'd like. Then scroll down and choose the alignment 
and size that you'd like for this photo. 



 

Note 

The Link URL form lets you add a hyperlink to the picture. If you'd like your readers to go to 
another site when they click the picture, fill in that URL here. Otherwise, click None. 

Click Insert into Post at the bottom of the form, and your picture will appear in your blog post. 
You did it! 

Adding WordPress Labels 

After adding the image, WordPress returns you to the Edit Post screen. Now let's add a label. 
WordPress refers to these as tags. Scroll down your page, and you'll see Tags in the right 
sidebar. 

 
Tags 

Enter your tag in the field, and click Add. That's it! 

Publishing Your WordPress Post 

Guess what time it is? Yep. It's time to publish your post. Take one last look at it, and then scroll 
to the top of the page. Near the top right, you'll see the blue Publish button. Click it to publish 
your post. Remember, you can always delete your blog later if you decide to stick with one blog 
over the other. 



 
Publishing your WordPress post 

You'll see a message that the post has been published. You can see what it looks like by 
clicking View Post. 

	  


